
USER GUIDE – Check Out & Shipping Options



Check Out – Review Your Order
• Review your order

• Modify the cart, as needed
• Choose how your order will ship; partial or complete

• SAMSONs default is to partial ship orders. If you want the order to 
ship complete you must check the ship complete box. 

• To complete your transaction choose PROCEED TO CHECK OUT.

Ship Complete? Checkout



Check Out - Shipping Address
• Choose the shipping address you want the order sent to.

• This listing will show ALL addresses in your shipping history  
• Choose Proceed to Shipping Options



• If the order qualifies for free shipping the SAMSONs 
choice box will be automatically chosen

Check Out – Free Shipping



• If the order does NOT qualify for free shipping then
• Users may also choose from;
• Samson’s choice – Samson chooses the best options based on 

price and your shipping needs.  Shipping is billed to invoice.
• UPS offers ground, next day air, and second day service.

• Shipping is billed to invoice
• You may also provide your companies shipping account number

• Fed-ex offers ground, next day air, and second day service.
• Shipping is billed to invoice
• You may also provide your companies shipping account number

Check Out – Shipping Options



• If the order does NOT qualify for free shipping then 
chooses the shipping option

• To use a shipping account other than SAMSONs 
• Select the Use collect shipping account and enter account number

Check Out – Shipping Options



• Samson’s policy is to pay by a P.O. 
• A P.O. number is required
• Please do not duplicate an existing P.O. number

• Upload PO Document is optional. This does not override 
what has been entered into the shop.SAMSONCorporation 
system. 

Check Out – Payment Options



• This is the last time a customer can review and modify the 
order. 

• Review and ensure everything is correct
• Bill to
• Ship to
• Payment information
• Shipping method
• Items, quantity, and price for items ordered
• Any promotions or discount will be shown here
• Shipping & Handling will be invoiced at time of order processing

• Agree to Terms and Conditions
• Choose Place Order 

Check Out – Order Confirmation



Check Out – Order Confirmation



Check Out – Order Complete
• Order confirmation screen will provide you with your order 

number and total. 
• Total is prior to shipping calculation 
• Shipping & Handling will be invoiced at time of order processing

• SAMSON CSR team will process the order immediately 
and communicate with an order confirmation, as they do 
today.


